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Pure Leverage Auto Responder Campaign Setup Procedure Manual

In this procedure manual you will learn the step by step action needed to completely setup a
new campaign in your Pure Leverage Auto Responder. This is located under the Level 1 tab in
your member’s area. The image below reflects the area you need to select to get started.
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Now you need to gather a little information before you actually start building your campaign.

1. First you need to decide if you want an address to be added to the bottom of every
email sent from your campaign. (Address)

2. Now think if there is a signature that you would like to use in your emails over and over.
This could be your website address / URL, etc. (Signature)

3. Next decide if you have any information that may change on a regular basis that will be
used in multiple follow up emails like a date, an event, etc. (Global Fields)

4. And finally think if there is any additional information you need to collect in your opt-in
form like Phone Number, Website, Zip Code, etc. (Custom Fields)

Please enter this information on the worksheet provided at the end of this manual.

Now Let’s Get Started
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Step 1 — Create Campaign

If you have NO campaigns setup when you select Auto Responder then you will see the
following on your screen. You will Click the Link to Create your first Campaign.

-Zlick here to create campaign

You can get copy of campaign by code:

| | Get Campaign

You can get shared campaign by code™™:

Click to Create First Campaign

| | Get Campaign

*** The shared campaign is not independent. You cannot edit some options and follow up messages of the campaign. Use the
section "You can get copy of campaign by code” to make a complete copy of the campaign.

NOTE: after creating your First Campaign then to create any additional campaigns you will

hover your mouse over the Campaigns tab and select “Add Campaign” as shown below.
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Click here to watch a videc on how to use your auto responder
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You will now see the “Add Campaign” form. Fill in the Form with YOUR information.

Add Campaign
Main Settings
. Name Your
Campaign Mame: | Terry's Auto Sales Prospects Cambai
These are opt-in’s to my special report on Enter 2
Automobile Features. Description
Descripton: J;“;;’;l
vl
Email Settings ﬂ;z:ﬁﬁ:;;ue
FROM:
From Mame: | Terry - Terry's Auto Sales
Email Addrezz

From Email: | salesi@terrysautosales.com # Eﬂﬁ}ﬂgﬂiﬁ

Motification Email: | manager@terrysautosales.com

. . . (Optional)
Unsubscribe Text: | Click here to unsubscribe Receives
N otification
Activation Text: | Click here to join of Optinz
Text in Double Text at the Bottom of All
Crptan to Confirm Company Settings Emails to Unsubszcribe
TUzed for
Company Mame: | Terr'y Auto Sales ﬁ"ﬂmﬂp&lﬂrxmﬁ"
field when

Website URL: | http://TerrysdutoSalesMarket.com

‘Website Redirect page after a subscriber Opts into newsletter (if Thankyou
Page i=n't specified in the form).

- : Wiebazite taken to
%fﬁ;ﬁ:ﬁ;ﬁ a Nm:if}.r about new subscriber after dlicking
_— Confirmation

Email Addr
= Link in Double

After Clicking the “ADD” Button Proceed to the Next Step.
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Step 2 - Global Fields Setup (Optional)

In the Global setup you are going to add the information that can be used across all of your
campaign messages and broadcast messages.

To access this area hover your mouse over the “Campaigns” tab and select “Global Fields”
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Click here to watch a video on how to use your auto responder

Use of Global Fields is optional but can save a lot of time in frequent and global changes in
email messages. There are 3 main areas that deal with Global Fields.

Contact Address — This is where you can insert your business address, phone number,
website URL or anything else you would like to appear at the bottom of your messages. You
have the option to insert this information anywhere in your message by inserting the Global
Address field. You may also select to have it added automatically to the end of every message
sent. Plain text or HTML is allowed.

Signature — You may enter your signature, a company quote or slogan, a company logo, an
affiliate banner or any content that you use regularly. Plain text or HTML is allowed.

Global Fields — There are 10 Global fields that you can assign values to that can be used in the
messages. This allows an easy way of sharing messages with others and by using Global fields,
change per user values. They also may be used for your own information like events that
change and you want to use the same email messages. By changing the value in one setting it
will be reflected in all outgoing messages that use that Global field.

Look at the following image as an example of possibilities using Global Fields.
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Campaigns ¥ Messages ¥ Subscribers ¥ Forms = Import/Export *

Campaign [Terry's Auto Sales Prospects - ]

Global Fields

Contact Address:

PO Box 12345

My Town, TX. 111111

555-555-5555 Enter You Address and/or

=———=3 (Contact Information in this Box.
See Example

http: 7/ TerrysautoSalesMarket.com

Decide if You want this Info to

/ be added to Everv Email

Automaticly add to the end of every your messages
Signature:

Terry's Best Car Deals in Town

<a title="Products” href="http:/ fwww.pureleverage.com/ terryanglini/products/"><img
class="alignleft size-full wp-image-37" alt="ommwlogo" src="http://www.pureleverage.com

/terryanglini /wp-content/uploads/sites/25192/2013/10/ommwlogo.png” width="176" height="54"
f><fa> . . . . .
Information in this Box can be added to vour emails using the

"Insert Fields " option when creating an email and Hover
Your mouse over "Global Fields" and select "Signature”

Field Value Enter Values in the
Globali: ‘ Fall Car Show Global Fields that will
Change. This allows
Globalz: | 12/01/2013 You to change this
Info in one spot that 1s
Global3: ‘ San Antonio, TX used in many emails.

NOTE: Remember to make a list of the Global Fields that you assign values to and what value
they contain. When inserting you will use Globall through Globall0 and it is up to you to know
what each field represents. For example if Globall is assigned the value for Events that your
business sponsor then create a sheet listing Globall = Events.

The “Contact Address”, “Signature” and the “Globall” through “Gobal10” Value Fields are all

related to the Campaign you are working with at the time. Verify that the Campaign at the top
of the page is correct.

Campaign [Terr'_,r's Auto Sales Prospects 7]‘ Y ‘
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Step 3 — Custom Fields (Optional)

Custom Fields allows you to request additional information within your opt-in forms. Hover
your mouse over “Campaigns” and then select “Custom Fields” from the list as shown below.

Campaigns ¥ Messages ¥ Subscribers ¥ Import/Export

Stats Campaign [Terry's Auto Sales Prospects UP G RADE

S )
o AUTORESPOHDER

Add Campaign .

Custom Fields

Statistics

Global Fields

Automation Rules

Ad Tracking Stats

Complaints

As shown below be sure to verify you are working in the correct Campaign. Each Campaign can have up
to 10 different Custom Fields. These additional fields will be available to use when you create your Opt-
In form(s). You are not required to use any of the optional fields in the forms.

Campaigns ¥ Messages ¥ Subscribers ¥ Import/Export ¥

é Campaign [Terry's Auto Sales Prospects v]

Custom Fields

Field Name

Custom1: | Phone Number LJ\ Add additional fields
Note: These are examples . | Zip Code that vou need

Custom2 included in vour

t-in Forms
Custom3: | Website "—T—_—‘ Op

Custom4: | |

Note: Remember to UPDATE once all Custom fields are entered.
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Step 4 — Opt-In Message (Only if using Double Opt-In)

If Double Opt-In is selected when creating your form then a Confirmation email is sent to the
email address entered by any person opting in through your form. The “Opt-In Message” is
where you add the content you wish to include in that Confirmation email.

To enter your Opt-In Message hover your mouse over “Messages” then select “Opt-In
Message” from the list as shown below.

Campaigns ¥ Messages ¥ Subscribers ¥ Import/Export *

Follow Up b Sales Prospects - ] HJEO%EBP&EEER
Add Follow Up ESPO

Follow Up Manager Statistics
Broadcast

Send Broadcast

Opt-In

A few notes to be aware of related to the Opt-In Message.

Be sure to verify you are working in the correct Campaign by checking the box at the top of that
screen.

Campaign | Terry's Auto Sales Prospects b ” Y4 ‘

The information entered in Global Fields for the “Contact Address” will NOT be included in this
Opt-In Message unless you add it through the Insert Fields option in the editor.

Insert Field M_} = Paragraph * Fontfamily = Fontsize - |— 2 | x, x°

ﬁﬁﬁ@@|ﬁﬂ“;|§§5| =« | ;L&jurmlgz‘:) ﬁlév@_}vlsl

B

The next page is an example of setting up the Opt-In Message.
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é Campaign [Terryns Auto Sales Prospects v]

Opt-In Message

Spam Score: 0.00

Test Message: Test Message Mow (subscriber fields will not be replaced)
Please click here to specify Activation Text. ‘? These was entered 1n Step 1
Want to redirect someone after they opt in? Click here 10 make sure you have the right redirect page set up.

Subject: [HeLLo %%SubscriberFUlName%%!]]  e— Enter Your Subject Line

Y Inserted Fields
ou CT use Inserted Fie HTML ce

Insert Field» | ] | B 7 U ¢ | = = = = Paragraph = Font family = | Font size - |— Ql x, x°
% G2 @ I3 Gy 4 05

a— i—

=S | S 5E | | b By |FHO R A- 2R

Hi 2% SubscriberFirstlameoa,

Thank you for your interest in our Automobile Mews Letter. I believe
you will discover our newsletter is full of valuable information and

savings. To finalize your request you need to click the confirmation
link below.

Thank you

The confirmation link will show
<+ % .t the bottom of vour message

Text Message

Insert field: | Main Site URL v GO
Insert Link: I | ﬁ

Hi %%SubscriberFirstName®¥,

Thank you for your interest in our Automobile Mews Letter. | believe
you will discover our newsletter is full of valuable information and
savings. To finalize your request you need to click the confirmation
link below.
This is the text version of vou email
Thank you that is sent in case the receiving
person has disabled HTML emails.
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An example of what the Opt-In Message email looks like when received is below.

Hi John,

Thank vou for vour interest in our Automobile News Letter. I believe
vou will discover our newsletter 15 full of valuable information and

savings. To finalize vour request vou need to click the confirmation
link below.

Thank vou

Entered 1n Stepl
Click here to join

You also have the option to insert the Activation Link anywhere in your Opt-In Message using
the Insert Field option. This will be a long URL and the other link will still be at the bottom.

InsertFieldv| | B 7 U 2 | =
GLOBAL b Main Site URL
GLOBAL FIELDS b Activation URL é—_

DATE ¥  Redirect Activation URL to Company Website

= Paragraph

EMAILS »  Unsubscribe URL

It is recommended you send a test Opt-In Message to your email address to see exactly what
the subscribers will see once they Opt-In to your list.

Opt-In Message

Spam Score: 0.00

Test Message: Test Message Mow (subscriber fields will not be replaced)
Please click here to specify Activation Text.

Want to redirect someone after they opt inf Click here to make sure you have the right redirect page set up.

Subject: | Hello #%SubscriberFullMame®i! !
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Step 5 — Follow-Up Messages

Your Follow-Up messages are extremely important for your business. These messages are
delivered to your subscribers at an interval decided by you without you doing it manually.
These messages could be considered your Sales Force if you are promoting a product or service.

To get started hover your mouse over the “Messages” tab and select “Add Follow-Up”

Campaigns ¥ Messages ¥ Subscribers ¥ Forms » Import/Export

LT b Sales Prospects v] UPG B'A-DE
A Ij |j Fo |_|_|:|'-,:_.' ) |:| A UTO R E_TF |.} f ! DER

Follow Up Manager Statistics

Broadcast

Send Broadcast

Opt-In Message

NOTE: You can insert fields that will populate the Subscribers information when the emails are
sent out. For example the First Name as shown below.

9 HTML Message

Insert Field »| _] | B 7 U 2 | = = = = Paragraph  ~ Fontfamily ~ Fontsize - |— 2 = | *, =
» A »— — = " 3
GLOBAL y 85| iE = | Ew |9 | i&jHTmL|@@&|&valsl
GLOBAL FIELDS 4
DATE 4 ~ } }
You can insert fields in to vour
EMAILS 4 - -
: messages to personalize them
SUBSCRIBER b Subscriber ID with the subscribers information.
AFFILIATE ¢ Full Mame
SPONSOR »  First Mame ‘ a For E.Ta.ﬂlplﬂ First Name
ORIGIMAL SPONSOR  # Last Name
CAMPAIGN ¥ | Email
Status
Custom1
Custom?2
Mictarm

10| Page



Below is an example of creating a Follow-Up message. In this examples it shows using inserted
fields that include Names, Custom Fields and Global Fields.

é Campaign [Terry's Auto Sales Prospects "” Y4 |

Edit Message
—8 Set to 0 1f vou want this to go out when
) they click the confirmation link. Only
Send After: ‘ 0 &+ | day(s) after previous message the first message can be set to 0. -

Insert field: ‘ Main Site URL Select to Insert fields in Subiect Line $———————— v ‘ GO

Subject: | %%SubscriberFirstName%%, Welcome 4= Enter Your Subiect Line |

HTML Message

Insert Fieldv |_] | B 7 U ¢ | = Paragraph - Fontfamily  ~ Fontsize - |— Ql X,
XDBABE® A EE|=SE«|9 o LEYm | EORA-E-|Q

Hi %% SubscriberFirstNamea%e, *

I want to welcome you and to let you know you have been added
to the "Autemeobile Mews Letter". Through this newslettar we will
keep you informed of new products and events.

Current Event Information

You can use anv of the default fields

Event: %%GlobalFieldsGlobal1%:%

. ‘ as well as Global and Custom fields
When: %%GlobalFieldsGlobal 2% % that vou may have setup in the
Where: %%GlobalFieldsGlobal2%6%e prm-‘i(ms steps.

We would love to see you at the %% GlobalFieldsGloball%%event.
Also we will contact you the day before the event at the phone number
we have on file. If the number below is not yours please advise.

Phone Number: %%SuhﬁcriberCu5tom1%%l i
See you soon!!!

Terry's Auto Sales

Path: p Words: 88

NOTE: Be sure to add the same content to the “Text Message” that follows below the HTML
Message shown above. This message was set to “0” in the “Send After” box so that it would go
out right after the confirmation link is clicked in the Opt-In message. All other messages must
have a “1” or larger “Send After” value.
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Here is an example of a possible 2" Follow-Up message. This message would go out 1 day after
the first message.

Campaign [Terrw_.,r's Auto Sales Prospects "']| Ve |

Add Message

Send After: ‘ 1 ||:Iay[s}| after previous message

Insert field: ‘ Main Site URL v | GO

Subject: ‘ Automabile Newsletter Tip ‘

HTML Message

Insert Fieldv |_] | B 7 U 4 | = Paragraph - Fontfamily -~ Fontsize - |— cC2| K, xX°
XA AN SIS TEG |9 L8 Fom B0 R|A- P Q

Hi %224 SubscriberFirstName®: Y,
well it is another Beautiful day in Automabile land.
Care Care Tips:

It is very important to change the oil in your vehicle at the manufacturers
recommended interval to get the expected life from the engine. Be sure
to use the exact weight of cil required.

That is ancther Tip of the Day.

Terry's Auto Sales

Path: p Words: 56
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Following is a summary view of the Follow-Up messages. You will see highlighted in red circles
that the first message goes out once the Subscribers clicks the confirmation link. The second
message goes out the next day. And the third message goes out 5 days from previous message
or 6 days from the date the subscriber joined.

Campaign | Terry's Auto Sales Prospects - ” Y4 |

Follow Up Messages

Send . Bounce Spam
After Sent Opens Clicks Rate ccore

%%SubscriberFirstMame®: 3, @ ] 0 0 0.00% 0.00 A XH @ X v

Welcome

Subject Action Move

Automobile Newsletter Tips ® 0 0 0 0.00% 0.00 A E @® X
Special on Brake Jobs @ 0 0 0 0.00% o0 £ BEH @® X A

NOTE: If you DO NOT use Double Opt-In then the first message shown above that has the “0”
will go out as soon as the Subscriber clicks the button in your opt-in form.

You can use the arrows on the right to change the order that the messages go out. Be sure you
change the “Send After” interval if needed because the number will always reflect against the
previous message.

CONTINUE TO THE NEXT STEP
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STEP 6 — Opt-In Forms

Now it is time to create a form to place on your site to begin collecting Names, Email Addresses
and any additional information you may have added in Custom Fields. Hover your mouse over
the “Forms” tab and select “Create Form” as shown below. Once again be sure to verify you are
in the correct Campaign.

Campaigns ¥ Messages ¥ Subscribers ¥ Forms = Import/Export =

ﬁ Campaign [Terry's Auto Sales Prospects Forms List k

Create Form

Form List Form Wizard

ﬁ Click here to create new form

Next page has an Example of Creating a Form
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é(ﬂampeﬂ' gn [Terr'_.,r's Auto Sales Prospects V]| A |

Edit Form

You can use the Form Form Settings
Name that is provided or
vou can change it to
anvthing vou prefer. Form Mame: | FormF7641A61 ‘

Thankyou Pages) Epglish male |E||
Select from the drop down th
elect Irom the drop down the Click here to view Thankyou

provided Thank You page used once
someone clicks the Submit button

Page

Already Subscribed Thankyou Page: [ ‘

You can add anv word as a Tracking Ad Tracki ‘
code so it shows in the stats which
form was used. Example: Facebook (] Pass Form Data
Forward form
information to your
Thankyou Page

If using Double Opt-In
————— Y Double Opt-In

Q, “, Main Fields

Visible Required Name Value
First Name | First Mame |
O

Last Mame | Last Name |
0] v Full Name | Full Name |
v v Email | Email |

Submit Button
Text on Button H Submit text | Submit |

NOTE: Email Address is required on all Opt-In forms. All other fields are optional. You can
select the “Visible” and “Required” boxes as desired.
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After you have create your form you can Edit, Preview or get the HTML code from the Form List
as shown below.

Campaigns ¥ Messages ¥ Subscribers ¥ Import/Export =

Campaign [Terry's Auto Sales Prospects hd }

Form List

Opt-ln Opt-In Bounce

Name Displays Submissions Rate Type  Sent Rate Action
FormF7641A61 0 0 0.00% D 0 0.00% A @< f DX
After creating the form
Preview It
Get the HTML
code

An example of the HTML code that you would add to your website is shown below.

<form method="post" action="http://www.gogvo.com/subscribe.php">
<input type="hidden" name="CampaignCode" wvalue="ae3874&6fecds™ />
<input type="hidden" name="FormId" walus="3461507" />

<inmput type="hidden" name="AffiliateNams=" wvalus="terrvanglinl®™ />
<table align="center">

<L

<td>»Full Hame:</tdr<tdr<input cype="text" name="FullNWNams" /></td>
</tr>

LT

<td>Email :</td><td><input type="text" name="Email" /></td>

<ftr>

<Lr>

<td align="center" colspan="2">

<input type="submit" wvalue="Submit" S></ td>

</tr>

</table>

<img src="http://www.gogvo.com/show form.php?id=3461507" />

</ form>
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